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School Rules for all students to follow

Love and care for oneself and others. Students should not do anything that will harm others

or themselves physically or psychologically.

Respect teachers and all members of the school inside and outside of school; show kindness

and respect, avoid rude or violent actions and words towards others.

Maintain the environment clean and tidy, take care of the public property and respect

personal belongings of others.

Stay away from smoking (including vape), alcoholic drinks, and drugs to maintain good

health. Chewing gum is not allowed to be brought to school.

School does not allow any students to have tattoos.

5.1. New students who have tattoos and hope to be accepted by the school should wash
off all tattoos.

5.2.  Old students who have never had any tattoos are strongly advised not to have any.

To secure the safety in the campus, running and doing ball activities are not allowed outside

the court area. Bringing flammable objects, and any other dangerous items are prohibited.

School property should be properly used and taken care of. Any damage should be reported

to the office. Students who are responsible for the damage will be responsible of the repair

costs.

To maintain class positive study environment, students should follow classroom rules;

screaming or any other distractive behaviors are strictly prohibited, and students are

encouraged to raise their hand before speaking. Mobile phones should be submitted to the

homeroom teacher before the morning and afternoon classes. Mobile phones can only be

taken back by the owner in the lunch break and after school.

School does not allow students to bring books/items that are non-related to their studies. It is

not suggested to bring a large amount of money or valuable items to school; any

money/profitable transactions between students are not allowed. Students should not borrow

stationery from classmates. Any lost items will be submitted back to the office.

Students should not invite friends, old schoolmates, family members, or any people to

school without the school’s consent. If needed, the office should be notified and should be

granted permission..

Any related school articles for publication should be submitted to the school authorities for

approval. Students are not allowed to upload any videos/photos/documents regarding

school, teachers and classmates online.

To ensure the students’ safety, during class hours (including recess time), students are not
allowed to leave the school without permission. If needed to leave early, the student should
ask permission from the school and notify the parent/guardian to get the consent before

leaving.

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes



ESCOLA S. J. BRITO

| A4EH

m

Escola Sao Jodo De Brito
! Saint John De Brito School

English Section

e

e et e —

13.  Keeping personal distance between people is important inside and outside the school.

Students are not allowed to display intimacy. While wearing school uniform, students are

not allowed to do part-time jobs, enter game rooms, pool halls or places that would affect

the academic performance.

14.  Uniform and Student’s appearance:

14.1.  Students should wear complete school uniform or required clothing when coming to

school or attending school events inside and outside the school.

14.2.  During PE and extracurricular activity day, students should wear school’s summer or

winter PE uniform.

14.3.  To maintain a tidy and smart-look, students should follow the following

requirements:

14.3.1.  Simple hairstyle; fringe/bangs not covering the eye area and without any
dyed hair

14.3.2.  Boys are not allowed to wear any kind of earrings. Girls can only wear one
pair of simple earrings. No piercing is allowed in any parts of the body.

14.3.3.  No make-up and nail polish is allowed to attend any school events.

14.3.4.  All students can only wear simple eye glasses or transparent contact lenses;
no exaggerated accessories are allowed.

14.3.5. During the school's special events, students can come in casual wear and
show the school's student card to enter the campus.

14.3.6.  Students are not allowed to wear too many accessories, show obvious tattoos

and wear hats indoors during school hours.

15.  Uniform requirements:

Summer Uniform

Regular Uniform

Girls & Boys: White socks (ankle length or above) and black school leather
shoes

Girls: The length of the dress should reach the knee or below, with the school
badge and gray belt. Under clothes should be all in white.

Boys (P1-P3): Short sleeves white shirt with the school badge, under clothes
should be all in white, and gray shorts with black belt. During special
occasions (such as photo taking, graduation ceremony) wear a gray tie.
Boys (P4-F6): Short sleeves white shirt with the school badge, under clothes
should be all in white, and gray trousers with black belt. During special
occasions (such as photo taking, graduation ceremony) wear a gray tie.
Depending on the weather condition, the school will turn on the air
conditioner. Students can wear gray/black/dark blue color plain jackets

(without any designs).

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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PE Uniform
e Girls & Boys: White socks (ankle length or above) and white sport shoes.
Depending on the situation, students are allowed to bring basketball shoes.
e Girls & Boys: Wear white short sleeve shirts with the school badge, with
under clothes and blue sport pants.
o P1-P3: short pants
o P4-F6: long and short pants

e Students are allowed to bring an extra white shirt for backup.

Winter Uniform

Regular Uniform

e Girls (P1-F6): Wear long sleeve shirts, white under clothes, gray tie, gray
dress (knee length or longer) with the school badge and a gray belt. White
long socks and black student leather shoes.

e Boys (P1-F6): Wear long sleeve shirts with the school badge, gray tie, white
under clothes and gray trousers with black belt. White short socks and black
student leather shoes.

e Students can wear gray/black/dark blue color plain jackets without any
designs if necessary.

e During cold weathers, students can wear the school’s thick jacket and a scarf
(gray or white color)

e When the temperature is lower than 10 degree Celsius, students can wear the
school's complete PE uniform, and thick jacket (dark blue/black/gray).

PE Uniform

e Girls & Boys: White socks (ankle length or above) and white sport shoes.
Depending on the situation, students are allowed to bring basketball shoes.

e (Girls & Boys: Wear white long sleeve shirt with the school badge, white
under clothes, and blue sport trousers.

Seasonal change period

The school does not have a fixed date for the changing of uniform. When the
highest temperature is 20 degree Celsius or lower, students are expected to
wear winter uniforms. When the highest temperature is 28 degree Celsius or
higher, students are expected to wear summer uniforms. The school will turn
on the air conditioner during summer time, students may bring plain color
jackets if needed. Students are not supposed to be wearing winter uniforms

during hot weather or summer uniforms during cold weather.

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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Summer Uniform

Boy (P4-F6)

Boy (P1-P3)

Girl (P1-F6)

Summer Uniform

Boy & Girl PE Uniform (P1-P3)

Boy & Girl PE Uniform (P4-F6)

Winter Uniform

Boy’s Uniform

Girl’'s Uniform

Winter Uniform

Boy & Girl PE Uniform

Boy & Girl Jacket

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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The total number school days for students in every school year is 195 days, the student shall not be
promoted when unexcused and excused absences have exceeded 80% (40 days) of the total number
of school days. Absences are divided into excused and unexcused. Excused absences need a parent's
letter and supporting documents regarding the absence. Unexcused absences are those without any
parent letter, documents regarding the absence or reasons that are not approved by the school. Any
entertainment type of absences, which includes attending parties, travelling, visiting relatives
overseas, will not be approved by the school. The absences regarding the above content will be
listed as skipping class if parents insist the student to be absent.
A. Types of absences and arrangements

1.  Sick leave

1.1.  The student needs to call the school or the class teacher to notify about the sick leave
within 24 hours, or use the eClass App to apply for sick leave. The student who is
diagnosed with contagious diseases, such as COVID-19, chickenpox, flu, head lice,
etc, should only come back to school when fully recovered. A medical certificate
(recovery letter) stating that the student has already fully recovered from contagious
diseases is able to resume classes is required, otherwise the absences during the
period will be considered as skipping class.

1.2.  Submit documents, including parent’s letter (with parent’s /guardian’s signature) and
medical certificate from certified clinics in Macau SAR. Failure to submit a medical
certificate regarding the absence will be considered skipping class.

2.  Personal leave

2.1.  All kinds of personal matters should be prioritized during the non-class hours or non-
school days. It is required to apply for personal leave at least 2 days in advance. For
any emergency incident, the student/parent should call the school or the class teacher
to notify about it, or apply leave through eClass App.

2.2.  Submission of documents, including parent’s letter (with parent’s /guardian’s
signature) and personal matters such as changing of Identification Documents (ID),
body check, attending open exams, etc. should provide related documents
(appointment letter, admission letter, etc.).

2.3.  If the personal leave continues for 3 or more days, the absences will be considered as
unexcused absences. Depending on the actual situation, the school will manage it
with considerations.

3.  Early leave

3.1.  Sickness: The student can take early leave when feeling sick. The early leave form
will need a signature from the class teacher and the school’s health department staff
(doctor/nurse). The class teacher will then inform the parent to come and pick up the

student.

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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3.2.  Personal matter: The student should inform the class teacher 2 days in advance with
supporting documents. The class teacher decides if the reason for applying for early
leave is acceptable, and then signs the early leave form for the student. Class teacher
has to inform the parent about the early leave to come pick up the student, or has the
parent’s consent for the student to leave by herselt/himself (only for P6-F6).

4.  Retaking all kinds of quizzes or tests and submission of missed homework during the
absence of all kinds of unexcused or excused should be done in 3 working days after
resuming classes. The student is responsible to find the subject teachers to discuss the
schedule of retaking the quizzes or tests. If failed to complete the quizzes or homework in 3
working days, the missed tasks will be given a mark of 0.

5. Supporting documents:

Absence reason Document and parent letter with authorized

stamp/signature

Official statement from certified clinic in
Macau SAR

Health reason ( 1-5 days)

Official statement from certified clinic in
Macau SAR

Health reason ( 6-40 days)

For having participated in regional or Official statement/ letter from the

international activities on behalf of the
Macau SAR or Independently

organization with stamp

Renewal of Identification document

Proof of renewal - appointment time

Body Check

Official statement from certified clinic in
Macau SAR

Attend open exam

Proof of attending the exam

Attend a funeral

Proof of the funeral

Non-attributable grounds

Related documents

Other excused absence (1-3 days)- Non-
direct family member’s funeral

Related documents

family member emergency incident

Other unexcused absence (1-3 days)- Direct

Related documents

parties, travel, visiting relatives overseas,

any kind of entertainment activities

Other unexcused absence reasons - attending

N/A - Considered skipping class

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes




ESCOLA S. J. BRITO

| A4EH

'f ? Escola Sao Jodo De Brito
kb 18 . .
Yonr s Saint John De Brito School
[=o) English Section

e e et e —

School hours:
® Primary - Morning : 8:15-11:50 , Afternoon : 13:30-15:40 (Monday - Thursday),
Afternoon : 13:20-15:00 (Friday)
e Seccondary- Morning : 8:15-12:20, Afternoon : 14:00-16:25

Each grade has different class arrangements; the accurate school hours will depend on their class

timetables and the participation of extra-curricular activities after school.

1. Lunch Break:
e P1-P5: Not allowed to leave school, parent letter is required
e P6-F6: Allow to leave school, should return to school before 13:20 (P6) and 14:00 (Secondary)

2. Tardiness
To maintain an organized study environment, students are expected to arrive at school before or
on time. Students who failed to arrive at school on time are considered late.
e Students who are late within 15 minutes of the scheduled time can enter the classroom.
e Students who are late more than 15 minutes of the scheduled time cannot enter the
classroom, and need to wait until the next class to go to the classroom.
e Habitual late-comers will be given offenses, 3 late will count as one offense.
e Students who are late during assembly will need to wait behind until the prayer session is
OVer.
e Students who are late for more than 15 minutes during the Examination time without valid

reasons cannot take the exam and will automatically get a zero mark.

3. Skipping Class

e Students who enter the classroom later than 10 minutes after the class has started will be
considered skipping class for that period of class.

e Unexcused absences with reasons that are not approved by the school, any entertainment
type of absences such as attending parties, travelling, visiting relatives overseas, etc.,

e Unexcused absences with reasons that are not approved by the school, the absence will be
considered as skipping class if the parent insists on taking the leave.

e Students who fail to attend classes after receiving the medical certificate (recovery letter)
from experiencing a contagious sickness will be considered as skipping class.

e The student with 7 consecutive days of skipping class will be requested to leave the school.

4. All students are expected to tap the card when they arrive and leave the school. Those who failed

to do so will be considered as absent.

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes



ESCOLA S. J. BRITO
N 1)

m

R
At zﬁ 2 R
Escola Sao Jodo De Brito
= Saint John De Brito School

English Section

1) General rule

e

Reward and Penalty

o 3 merits can cancel out 1 offense, the student needs to apply it to the school.

o The student who has unacceptable actions or behavior that has not been listed out,

the school will rearrange a penalty for the student depending on the situation.

o All rewards and penalties are calculated cumulatively throughout the school year.

o All rewards and penalties will be shown in the report cards.

2) Rewards
Items Description Reward Remarks:

1 | Academic Receive a score of 85 or above 1 Gold Point
for all subjects 4 times
consecutively

2 | Morality Receive a conduct not lower 3 Gold Points
than A- for 3 semesters
consecutively

3 | Punctuality Attend all classes (includes all 1 Gold Point
kinds of classes and activities)
on time for 1 month
consecutively

4 | No absences | No absences (includes all kinds | 1 Gold Point
of classes and activities) for 3
months consecutively

5 | Homework Complete and submit homework | 1 Gold Point

duties for the whole year

6 | Tap card Bring and tap the card for the 1 Gold Point
whole year

7 | Service Being helpful in school, with 1 Merit
teacher’s recommendation

8 | Competition | Join and obtain a good result in [ 3 Merits Medal or
outside school activities or Certificate

competitions

o The rewarded items are as shown below:

In the same school year, 3 gold points accumulated to 1 merit; 9 merits accumulated to 1

major merit.

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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Certifications

O
|
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Primary

First Honors: Grade average is A or above and conduct grade is A- or above. (Total grade
average is 90% or above)

Second Honors: Grade average is A- or above and conduct grade is A- or above. (Total grade
average is 85% or above)

Third Honors: Grade average is B+ or above and conduct grade is B+ or above. (Total
grade average is 80% or above)

Secondary

First Honors: Grade average is A- or above and conduct grade is A- or above. (Total grade
average is 90% or above)

Second Honors: Grade average is B+ or above and conduct grade is B+ or above. (Total
grade average is 85% or above)

Third Honors:  Grade average is B+ or above and conduct grade is B+ or above. (Total
grade average is 80% or above)

In every class:

First in class: Highest average mark

Second in class: Second highest average mark
Third in class: Third highest average mark

Special Awards:

Perfect Attendance:

No late(s) or absences for the whole year

Conduct Excellence:

Conduct not lower than A- for the whole year

Most-Improved:

Consistently improving every term in academics and behavior;
increasing average

Service:

Volunteers or offers help most of the time to the school staff, teachers, classmates and
schoolmates

Loyalty:

Had been studying in the school from Primary 1 until Form 6

Li Bai:

Outstanding in Chinese subject (Primary 6, Form 3, Form 6)

Lotus:

The first and second in class (Primary 6, Form 3, Form 6)

Macau Foundation:

Award given to students with outstanding ability in different subjects

Remarks:

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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e Additional awards could be given by the School Administration.

e Students who will enter the school in the middle of the school year will not receive any

awards. (Any student who starts after September 1st)

3) Penalty

e The penalized items are as shown below:

In the same year, 3 offenses accumulate to 1 demerit; 3 demerits accumulate to 1 major

demerit; 3 major demerits accumulate to 1 suspension; For the student who had

—

accumulated 3 suspensions, the school will discuss and decide an expulsion for the student.

e | offense given to below items:

O

O

O

3 tardiness

4 periods of skipping class

Not submitting homework on time or not submitting homework, copying homework

from each other

Not wearing proper uniform, dying hair, and grooming facial hair

Sleeping in class, eat chewing gum

Piercing on any parts of the body or on the face; wearing makeup; wearing colored
contact lenses, cap or exaggerated accessories and too many earrings.

Leaving the classroom without teacher’s permission

Failed to tap card for 10 times

e 1 demerit given to below items:

O

O

O

Foul languages, bad behavior

Bringing undesirable (pornographic) materials or games to school

Leaving campus without permission

Cheating in quizzes/ tests/ exams

Disobeying previous warnings/oftfenses

Using mobile phone during class

Forgery: changing scores and answers on the quizzes/test/exam papers; signing
notices/quizzes/test/exam papers.

Fighting or showing intimacy inside and outside of school

Entering game rooms, pool halls, internet cafe or places that affect the studies in
uniform

Showing/ not covering tattoo (permanent or temporary)

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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e | Major demerit given to below items:
o Bullying or harassing others
Verbal bullying; extortion (e.g. money)
Physical bullying;
Emotional bullying;
Cyberbullying;
Sexual bullying;
Prejudicial bullying;

@ [ [ [ o0 O

Serious insubordination, insulting behavior to teachers;

O

Vandalism of school’s property, tampering school notices or smearing walls with

graffiti

o Spreading of counterfeit orders, falsifying or forging documents, signatures and seals

o Uploading any information regarding the school, teachers, students on social media or
any online platforms

o Smoking inside or outside of school (includes vape/e-cigarettes)

o Drinking inside or outside of school; coming to school under the influence of alcohol

The School Rule will be in both Chinese and English versions, the Chinese version shall prevail for all purposes
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